Y1BepxJieH npuKazom

Yupasneunus 06pazoBaHus
[IIeKCHUHCKOro MyHHIMIIANLHOTO pailoHa
or _ 02.08.2018 Ne S

[opstnox npenocrasienus yciayru «Ilpenocrasienue
nHpOpManun 00 00pa3oBaATENBHBIX NPOrpaMMax U Y4eOHBIX
MJIaHax, pabounx nporpaMmmax yueOHbIX KypcoB, MpeIMeToB,

JUCUMILIMH (MOYJICH), FrOLOBBIX KaJleH/IapHbIX YYeOHBIX
rpadukax»



I. OBIIUE HOJOMKEHUSI

1.1. [Ipeamer perysupoBanusi

[Hopsiox  npejocrasinenus  yeayrn  «llpejpocrasnenne  unpopmaumn 06
00pa3oBaTCIBLHLIX HPOrpaMMax 1 yuehnbIX ruianax, padouux nporpammax yueOHbIX
KYPCOB, [IPEJIMETOB, JIHCIMILIMIL  (MOJLYJICH), TOJIOBBLIX  KAJICH/APHBIX  YHEOHBIX
rpaukax» (Jlajee — HOPsIOK) YCTAHABIMBACT HOPSIOK W CTaH/[apT [PeJ0CTaBIeHHUS
yeIyrs o0ueobpasosatebubiMy opranuaiusMi LIeKcHUHCKOrO MYHMIMITATBHOIO
panotia.

1.2. Kpyr zasiuresiei

SasIBUTCIICM TIPK TIPEJIOCTABICHUH YCIYTH SIBISICTCS (PUZUUECKOE JTULO JIHO0 ero
YHOJHOMOYEHHBIA  1Ipe/IcTaBuTelb,  oOpatuBiMecs B 00LIe0Opa3zoBaTebHbIE
opranusaiuy - (Jlasiee —  YUupexJIeius) ¢ . 3anpocoM O IPEIOCTABICHUH  yCITyTH,
BLIPAYKEHHBLIM B YCTHOMH, TMCHMEHHON WM DJIEKTPOHHON (hopMme.

1.3. [Mopsajox nudopmMupoBanus 0 HPEAOCTABICHHH YCJIYTH

MecCTo HaxOAJIeHHs, Tele(OH, aJpec WIEKTPOHHOW MOUTHl U OPUIHAILHOTO
caitra 0011e00Pa3zOBATEIILHBIX OPIaHU3ali HPEJICTABICHBI HA O(UIMAIILHOM CaliTe B
HH(POPMALIMOHHO-TCICKOMMYHHKALIHOHHON CeTH «HMureprer» YnpaBJieHUs!
oOpazoBanus LLIckchmnnckoro My HuimnasHoro paiiona: hitp://sheksna.edu3s.ru.

Ajipec BJjmnoro  noprajla rocy lapeTBCHHBIX M MYHWIMITAIBHBIX | YCIIYT
(pyHKIME): www.gosuslugi.ru.

Anpec lloprama rocyapeTBeHHBIX M MYHHIMMIATBLHBIX  YCIyr  (QyHKLWH)
Bosorojickoit odnactu: www.gosuslugi3S.ru.

[ paduk padorsl Yupewienuii:

[Honenennimk - naruurna ¢ 8.00 1o 17.00 (nepepsis Ha obes ¢ 12.00 no 13.00);

Borxo/ubie jn: cyddoTa, BOCKpECeHbE.

[posoipkurelibiocTh  pabouero  JiHst  HEMOCPE/ICTBCHHO  [TPEILIECTBYIOIIENO
HepaboueMy 1pa3/IHUUHOMY JIHIO, YMEHBINAETCS! Ha OJIMH Yac.

Mecto HAX O JICHHUSI Kazennoro YUPEKICHHUSI [llekcHUHCKOTO
MYHUIMIILHOTO - pattona  «MHoro(GynkiHonaisueli HCHTP  MPeI0CTaBICHHUS
FOCYJIAPCTBEHHbLIX U MYHUIMITAILHBIX VeIV (jlanee — MdI1]):

[Mourossiit ajpec ML 162562, Bosorojckas obnactns, 1llexcHuHCKMM
paiton, noc. Hlekena, yiu. Ilmozosas, 1. 1.

Ajtpec suexkrponnoit nourst MO : kusheksna(yandex.ru.

A pes OPHUIIMAIIBLHOTO caira MODI | B HH)OPMAIIMOHHO-
TCJACKOMMYHUKaIMoHol cetu «Murepuer»: sheksna.mfe35.ru.

Tenedon/hake MDIL: (81751) 2-30-08.

L4, Crnocobbt  uw nopsjlok  nostyuenust  MHOpPMaLMU 0 IIpaBUiIax
[IPEJIOCTABIIEHUS YCIIYTH

Mudopmannio o npasmiiax MpelocTaBieins  yCJIyru 3asBUTElb  MOMKET
HOJIYYHTD CJICJLYIONIHMH Cl10coOamu:

- JIMYHO;

NOCPEeACTBOM TeNCPOHHON, (PAKCUMHUIIBLHON CBSIZU;
HOCPEJICTBOM WICKTPOHHOH CBSIBH;

- HOCPC/ICTBOM HOYTOBOH CBAS3H,
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- Ha MHQOPMAIIMOHHBIX CTEH/IAX B [TOMEL[CHUSIX Yupexneruit, MOL;

B HH()OPMALUMOHHO-TEIEKOMMYHUKALHOHHBIX CETH «HMHTepreTY:

- Ha opuumansuom caiite Yupesxienuit, MdI [;

- Ha EjuHOM nopraie 1ocyapcTBEHHBIX W MYHHULUMIAIBHBIX | YCIIYT
(pyHKIIHIT);

- Ha [lopraje rocynapcTBEHHBIX M MYHULMIATLHBIX yeuyr (QyHKIui)
Bomoronckoit o6acTu.

1.5. Mudpopmamus o mnpasuiax IpenocraBieHus YCIIyTH, a TaKxe
HACTOSIIMH TTOPSIIOK U IPABOBON aKT 00 €ro yTBepIK ACHHH pasMeltaeTcs Ha;

MH(MOPMAILIMOHHBIX CTEHIaX Yupexaenust, MOLI;

B CPEJICTBAX MAcCOBON HHPOpMALHK;

Ha oQuumansHoM caifte Vupexpenus, MOI] s UH()OPMAIIHOHHO-
TEIIEKOMMYHHUKAIMOHHOM cetu «Mureprery;

Ha ExuHOM moprane rocyaapeTBEHHBIX M MYHHIMNANBHEIX YCIIYT
(pyHKLIMH);

Ha lloprane rocynapcTBEHHBIX M MYHULHTATLHBIX yenyr  (QyHKImi)
Bonoronckoit o6nactu.

1.6.  Mudopmuposanne no  porpocam IIPEJIOCTABIEHHUSI  YCIIyTH
OCYIIECTBIIACTCS.  CIELMANUCTaMU  YupexKIeHHs, OTBETCTBEHHBIMU 34
MH(DOPMHUPOBAHUE.

l.7. HWndopmuposanue o  mpasuiax [IPEJIOCTABIEHUSI  YCIYTH
OCYIIECTBJISIETCSI 110 CIIEJLYIOIMM BOIIPOCAM:

MECTO HAXOMJICHUs Y UPKICHHUSI, €r0 CTPYKTYPHBIX To/pasaenenuii, MdL[;

AOIDKHOCTHEIC JIMLIA, YIOJHOMOYCHHBIE NPEJCTABISATh YCIYTY M HOMepa
KOHTAKTHBIX TeNe(OHOB;

rpauk padoTer Yupenxaenus, MDI;

rpaQUK JIMYHOTO MPUEMa PYKOBOIUTETEM Y aper e Husl:

Ipec OSJCKTPOHHOH MOYTHY/ O(PUUMATLHOIO calfTa B WH(POPMALMOHHO-
TEIeKOMMYHUKALMOHHOM cetn «Murepuer» Yupeuienus, MOI;

JCUCTBYIOLIME  HOPMATHBHBIE  NPABOBBIC  aKTbhl  I10 BOIIpOCaM
NPENOCTABICHUS yCIIYIH, B TOM YHCIE HACTOSIUMH [OPANOK (HAUMEHOBAHMUE,
HOMEp, JlaTa NPUHSTHUSI);

XOHO MpPeJOCTABIICHM I YCHYyTH,

NepeueHb TOKYMEHTOB, HEOOXOAMMBIX JUTS [PEIOCTABIEHNS YCIyTH;

AIMUHUCTPATHBHEIC IIPOLIEC/LYPBI PEJIOCTaBICHUS YCITYTH;

CPOK IPEJIOCTABIICHUSI YCIIYIH;

OPSA/IOK U (POPMBI KOHTPOJIS 38 PEIOCTABICHHEM YCIIyTH;

OCHOBaHMs JUIsL OTKA3a B IIPEIOCTABICHUH YCIIYTH;

ROCYIeOHBIA (BHECY1COHBIN) MOPANOK 06KaIOBAHMS pelIeHud U AercTBUN
(Oe3fefcTBYSI)  MOIDKHOCTHBIX  JIMI] YYpEexKCHHs,  OTBETCTBEHHBIX  3a
NPEAOCTABICHHE yCIIYTH, a TAKXKEe PEILCHNH, IPUHSTEIX B XOJ€e TPeOCTABICHM
YCIIYTH;

1.8. Nupopmuposanue (KOHCYJIBTHPOBAHME ) OCYIIECTBJISIETCS
cienuandcramu  Yupexuerus (M®DLI), oTBercTBeHHBIMU 34 MHPOPMUPOBAHHE,
1IpK 00palleHny 3asBHTeNCH 3a HHbOPMALIHCH JTUIHO, 110 TeNeOHy, TTOCPEICTBOM
TMOYTBI, GPAKCHMHUITLHOMN CBSI3H MM ATEKTPOHHOM 10U Th],
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Mudopmuposanue  NPOBOJAMTCS — HA  pPYCCKOM  sI3bIKE B (hopMe
WUHIMBUIYAIBHOTO MK Iy OJMUHOrO HH(POPMHUPOBAHUSI.

1.8.1. MupusumyaisHoe  yCTHOE — MH(DOPMUPOBAHME — OCYLIECTBIISIETCS
HAOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMM 33 HH(OPMUPOBaAHUE, TPH 0OpalleHuu
3asBUTEJIEH 3a MH(pOPMAaLMeN JINTHO UITH 110 Teedony.

Crietmanucr, OTBETCTBCHHBIH 332  HHPOPMUpOBAHME, TIPUHAMAET BCE
HeOOXOIMMbIE Mephl IJIsl IPEJIOCTABICHMs MOJHONO M OINEepPaTUBHOIO OTBETa Ha
IOCTABJIEHHBIE BOIIPOCHI, B TOM YHCIIE C IPUBIIEUEHHEM JIPYTHX COTPYJHUKOB.

Ecmi a1 moArotoBku otBeta Tpebyercs  IPOJONKUTEIbHOE BpeMms,
CIICIHAIIMCT,  OTBETCTBEHHBIM 3a MHQOPMHUPOBAHHE, MOXET MPEIIOKHUTh
3asIBUTENSIM 00pPATUTHCS 33 HEOOXOJMMOI HH(OpMalMed B MUCHMEHHOM BHIIE,
00 MPEIOKUTH BO3MOKHOCTE TOBTOPHOTO KOHCYILTHPOBAHMS IO TesneoHy
gepe3 OINPEJICIHCHHLIM MPOMEKYTOK BPEMEHH, a TaKKe BO3MOXKHOCTH OTBETHOIO
3BOHKa CIIELHAIMCTA, OTBETCTBEHHOTO 3a WH(OOPMUPOBAHKME, 3asSBUTEIO IS
Pa3bICHEHHUSI.

Ilpu orBete Ha TeneOHHBIE 3BOHKM CIELMANNCT, OTBETCTBEHHBIA 32
MHDOPMUPOBAHKE, JTOJDKEH Ha3BaTh (AMUIMIO, MMS, OTYECTBO, 3aHUMACMYIO
JOJDKHOCTB M HAMMEHOBaHUE Y UPeKIeHusI.

YcrHOe MHDOPMHPOBAHME JIOIKHO [POBOJANTLCS C YUETOM TpeboBaHUH
O(UIMATEHO-IEIOBOIO  CTHIIS  pevyd. Bo  Bpems pasrosopa  HEOOXOIUMO
MPOM3HOCHUTL  CJIOBA  YCTKO, M30€rarth — «IapajyiebHBIX  pasroBOPOBY»  C
OKPYXAIOUIMMHU JIIOABMU M HE IPEPhIBATL PA3roBOp 10 MPHYKMHE ITOCTYIIICHHS
3BOHKa Ha Jpyrod anmapar. B koHue HHOOPMUPOBAHMS — CHIELUAIHCT,
OTBETCTBEHHBIM 32 HH(DOPMHPOBAHME, JOJDKEH KPaTKO TIOJBECTH WTOTUM U
[EPEUUCIIUTL MEPBI, KOTOPhle HEOOXOMUMO HPUHSTH (KTO MMEHHO, KOTIA M UTO
JIOJDKEH CJIEJIATh).

Bpemsi 0xu1aHns 3aMHTEPECOBAHHOIO JMLA TP JIHIHOM oOparennu 3a
KOHCYJIbTallMeH HE MOYKET MPEBBIIATL | S MUHYT.

1.8.2. MuauBuayaibaoe MUCHMEHHOE HH(DOPMUPOBAHKE OCYILIECTBJISICTCS B
BUJIC MUCbMEHHOTO OTBETa Ha OOpallleHre 3aMHTEPECOBAHHOIO JINIIA, JMEKTPOHHOMN
MIOYTOHN B 3aBHCHMOCTH OT crioco0a obparieHus 3asiBuTesist 3a MH(pOpMaITHEH.

OTBeT Ha 3asBlieHMe NPEJOCTABISETCS B 1IPOCTOH, UeTKOi dopme, ¢
yKasaHueM (aMHIIMM, HMEHH, OTYeCTBa, HOMepa Teiae]oHa UCHONHUTENS U
MOJIIMCBIBACTCS IUPEKTOPOM Y UPesiIeH Usl.

1.8.3. ITybnuunoe yeraoe nHGOpMUPOBAHUE OCYILECTBISETCS [I0CPEJICTBOM
[PUBIICHCHIST  CPEJIICTB  MAcCOBOH  MH(OpPMAlMM -  pajuo, TeJICBUICHMUS.
BercTynnenust TOJOKHOCTHBIX JIUL, OTBETCTBEHHBIX 34 HMH(DOPMUPOBAHHE, TT0 PAIHO
1 TCJICBHICHHIO COMIIACOBLIBAIOTCS € AUPEKTOPOM Y UPEIKICHUS.

1.8.4. Tlybnuunoe nucsmennoe MHGOPMHUPOBAHHE OCYIIECTBIISIETCS ITyTeM
nyOnuKalmy  MHGOPMALMOHHBIX  MATEPHATIOB O [paBuiIax MpeaoCTaBIeHHUs
YCIYTH, & TAKKe HACTOSLIEIO IIOPsIJIKA 1 MYHULMIIATLHOTO MPAaBOBOIO aKTa 00 ero
YTBEPKICHUU:

B CPEJICTBAX MaCCOBOU MH(pOpMaImu;

Ha o(pUIHATIEHOM calire YupexaeHus B MH(POPMAITMOHHO-
TENEKOMMYHUKAMOHHOM ceTn «Mureprery;

Ha EaMaOM  mopraie  rocysaperBEHHBLIX M MYHHLMIATbHBIX YCIIyT
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(pyHKIMI);

Ha Iloprane rocynapcTBeHHBIX U MYHUIUIIATBHBIX  YCIyT  ((hyHKIN)
Bonoroyckoit o6nacru;

Ha MHQOPMALMOHHBIX CTEH1aX Yupexnerns;, MO

2. CTAHIOAPT OPENOCTABJIEHUSI YCIAYTH

2.1. HaumenoBanue yeayru

IlpenocraBnenre wundopmanuu 06 00pa3oBaTeNbHBIX MporpaMMax U
Yy4eOHBIX IUTaHax, paboumx porpamMmax  y4eOHBIX KypcoB, MNpPEIMETOR,
JHCUHUIUIAE (MOJLYJIEH), FOJI0BBIX KaleHIapHbIX y4eOHBIX rpadukax.

2.2. Haumenosanue oprana MECTHOTO caMoynpaBJeHusl,
NPeJ0CTABJISIIONIEr0 YCJIYTY

2.2.1. Yenyry npenocrasiser:

- 00Ieo0pasoBaresbHble OPraHM3aAIMK, [10/BEIOMCTEEHHbIE Ynparnenuro
obpazosanus IIeKCHIHCKOro MYHUIHTANLHOTO patoHa;

- MHOTFOQYHKIMOHANBHBIN [EHTDP NPefOCTARIICHAs rOCYJapCTBEHHBIX U
MYHUIHNATBHBIX yesryr (ML) 1o mecty sKUTeIbeTBA 3asBUTENSI B YaCTH npuema
1 (WIK) BBLAAYH JIOKYMEHTOB Ha [Pe0CTABICHUE YCIIYTH.

2.2.2. JIoJKHOCTHBIE NMUA, OTBETCTBEHHbIC 34 [pellocTaBIeHne yCiayr,
ONPENETIAIOTCS JIOIDKHOCTHON HHCTPYKIMCH.

2.2.3. He nomyckaercs tpe6GoBath oT 3asBHTESI OCYIECTBIIEHUS JICHCTBUH,
B TOM THCIIE COTIIACOBAHMH, HEOOXOMMMBIX JUISI TIOJYUEHUS] YCIIYIH U CBS3AHHBIX C
oOpalleHreM B MHBIC OpraHbl M OpPraHu3aliy, He [PEYCMOTPEHHBIX HACTOALIAM
MIOPSITKOM.

2.3. PesynbraT npejgocrasienust yeayru

PesynsraTom npenocrasienus yeiyru ssisiorest:

1) npenocrasienue undopmarmu o6 o0pa3oBaTeNIbHBIX IIpOrpaMMax u
Yy4eOHBIX IDTaHax, pabounx IporpaMmax  y4eOHBIX  KypcoB, IMpeIMeTOB,
JUCHMIUIMH  (MOJyJIel), T[ONOBBIX KaNCHIapHbIX  y4eOHBIX rpadukax u
HAIpPaBJICHAE COOTBETCTBYIOIIETO YBENOMIICHHs 3asBUTENO (IPUIOKEHHE 2 K
HACTOSIIIEMY TIOPSIJIKY );

2) oTKaz B OpeOCTaBIEHUH uudopmalm - 06 06pazoBaTebHBIX
IporpaMmax M y4deOHbIX [IaHax, padounx NporpaMMax  y4eOHBIX KYpCOB,
PEAMETOB, NUCLIAIIAH (MOJYJICH), TOMOBBIX KAJIEHIAPHBIX yUeOHbIX rpaukax u
HAIIPpaBJICHUE COOTBETCTBYIOLIEIO YBEJIOMIICHMS 3451 BUTEIIIO (mpunoxenue 3 K
HaCTOSIILEMY TOPSIIKY).

2.4. Cpox npepocrapiienus yeJayru

Cpok npejloctasiienus yeiyru cocrapiser 7 pabouux jHeW co AHS mojaun
SAIBJICHKA 0 NpejlocTaBiieHne nidopmannu 06 06pazoBaresbHbIx nporpammMax u
Y4eOHBIX IUIaHax, paboumx porpamMax  y4eOHbBIX  KypcOB, MPeIMeTOB,
JUCHUIUIAH  (MOZYyJIeH), TOHOBBIX KaJICHIApHBIX  y9eOHBIX Trpadukax u
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

2.5. IlpaBoBbIe 0CHOBANMS IS IIPEAOCTABICH ST YCJAYIH

IlpenocraBnenve  yenyru  nio IpeflocTaBieHuio  uHpopmMauuu | oo
00pasoBaTeNIBHBIX  MpOrpaMMax U yueOHbIX  IJ1aHAX, paboyux porpaMmax
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Y4eOHBIX KypCOB, INPEAMETOB, JIMCIMIIMH (MOJ1yJie#t), rOOBBIX KaNeHIapHBIX
YIeOHBIX rpadukax —OCYyIICCTBIAETCS B COOTBETCTBHH  CO CIIEIYIOIIUMU
HOPMATHUBHBIMU ITPABOBBIMU AKTAMMU:

Koucruryuueit Poccuiickoii Meneparmm or 12.12.1993;

Denepansupiv 3akonoM o1 06.10.2003 Ne 131-03 «O6 06w [IPUHLMITAX
OPraHHU3allii MECTHOrO camoynpaniierus B Poceuiickonn enepanumy;

®enepanbHbIM  3aKk0HOM 0T 27.07.2010 No 210-03 «O6 Opra"u3aluu
ITPEIOCTABIICHHS FOCY IAPCTBEHHBIX U MYHUIMIIATLHBIX YCIIYY,

DenepanbibIM 3aK0HOM 0T 29.12.2012 No 273-03 «O6 00pa3oBaHWH B
Poccuiickoit Oenepaiumny;

DejniepanbHbM 3akoHOM oT 27.07.2006 No 152-03 «O [IEPCOHAIBHBIX
JAHHBIX);

3axkonom Poccmiickoit ®enepanmu ot 27.04.1993 Ne 4866-1 «O6
O0XKaNoOBaHUKM B CyJl JIEHCTBUH M PeIlCHHI, HapyHtialolmux Ipasa M CBOOOIBI
Fpask1amy.

Pacniopsoxenne [lpasurtenscrsa Poccuiickoit Genepauuu ot 17.12.2009
Ne  1993-p «O6  yTBepKIEHUH  CBOJHOTO ICPEYHsT  I1€pPBOOYEPEIHBIX
FOCYNIaPCTBCHHBIX M MYHMUIMIANBHBIX  YCIYT, IPEJCTABISEMBIX  OpraHAMU
UCIIOJIHUTEIbHON  BJIAcTH CyOBEKTOB Poccuitckoi (enepauuu w - oprasamu
MECTHOTO ~ CaMOYNpaBJICHMsS B ONEKTPOHHOM — BHJE, & TaKkKe YCIyT,
NPEIACTABISACMBIX B DJIEKTPOHHOM BHJIE YUPEKICHUSIMU CYOBeKTOB Poccuiickoil
Defepaniny ¥ MyHULNITAIbHLIMU YUPEIKIICHASIM .

Yapeantensuplii 1okyment (Yeras) o01ieoOpa3oBaTesbHON OpraHu3annm

2.6. HcuepnpiBalomuii  mepevens JOKYMEHTOB, HEOOXOMUMEIX B
COOTBETCTBHH ¢ 3aKOHOAATENLHLIMH WM  HHBIMH  HOPMATHBHBLIMH
NPABOBBLIMM - AKTAMM JUISI  HPEJOCTABJICHUS YCIAYIH € pa3jeleHHeM Ha
JIOKYMeNTbl W MH(OpPMANUI0, KOTOPLIC 3asIBUTCIbL JI0JIKeH IpeJcTaBUTh
CaMOCTOSITEILHO, U TOKYMCHTBI, KOTOPbIE 3asiIBUTEb BIPABe NPEICTABHTE MO0
COOCTBEHHON MHNLHATHBE, TAK KAK OHH MOMICIKAT NpeACTaBICHHIO B paMKax
MEKBEIOMCTBCHHOI0 HH(DOPMANMONHOI0 B3aUMO/1eHCTBHSI

2.6.1. Ins nosrygenust yeIyru 3asBHTeNn [peloCTaBIIsIeT:

1) sasBinenne 06 oOpazoBaTelbHBIX nporpaMMax H yueOHBIX IIJJaHax,
pabouux mporpammax ydeOHbIX KypcoB, HpeAMETOB, JUCIHUIUIMH (MOAYJIeH),
FOMOBBIX  KaNeHJapHbIX y4eOHbIX rpadukax (nmpuioxerue 2 HacTOsILIEMY
MTOPSIIKY ).

3asiBNeHME MOMIINCHIBAETCS 3asBUTENEM JIHUHO JIMBO ero YIOJIHOMOYEHHBIM
HPEACTABUTEIIEM C NIPUIIOKCHUEM OPUTHHANA (3aBCPCHHON KOMUK) HOBEPEHHOCTH,
YAOCTOBEPSIOLICH ITOJTHOMOYHUS [TPEICTABUTENS.

B nessx npejocrasienus undopmarmu 06 00pazoBaTeNbHBIX IPOrpaMmax
M yd9eOHbIX [aHax, pabouumx mporpammax y4eOHBIX KypCOB, NPEIMETOB,
JUCTIHIIIAE (MOJyJIed), TOJIOBBIX KaleHIAPHBIX yueGHBIX rpadukax ¢usuueckoe
JMLIO TaKKe ITPUIIAraeT K 3asiBICHUIO:

- COLTIacHe  pOojMTeNs (3aKOHHOTO MpPEeICTaBUTENs) O6YdaroNerocs Ha
00paboTKy — CBOMX  MEPCOHANLHBIX — JAHHBIX U NEPCOHAIBHBIX  TaHHBIX
oby4varommerocst (mpuioxenue 4 k HaCTOSILEMY TTOPSIIKY );

- HAacCIOpT PONUTEs (3AKOHHOIO TIPEJICTABUTEIH ) 00YUAIOIIErocs.



2.6.2. 3agpienne oopMISIETCS HA PYCCKOM sI3bIKe, 3aBepsIeTCs MOJMUCHIO
3asBUTEJISL.

JIOKYMEHTEI, Ipunaraemble K 3asiBICHHIO, NPEICTABIISIIOTCS. B IMOMTMHHUKAX
uin xorusx. Konuu IokyMeHToB, npuiaraemple K 3A51BJICHUIO, IIPEJICTABIISIIOTCS C
NPpeAbABIECHUEM [TONTMHHUKOB.

3asBleHne O TPEeNOCTABIEHMH YCIYTH U [pUIaraéMele  JTOKYMEHTBI
MPCACTABIAIOTCA 3as1BUTeIIeM B Yupexaenue (MPL) rma GymaxHOM HOCHTENE.

3agBUTENb BIIpaBe HANPABUTEH 3asIBIICHUE W lpujaracMple JIOKYMEHTHI B
JNIEKTPOHHOM  (popme ¢ wucrons3oBaHueM  (eepaibHOR roOCyIapCTBEHHOM
MHOOPMAIMOHHONW  cucTeMbl  «Eaubiii noprajgx  TOCYHAapCTBEHHBIX U
MYyHHLUMIAIBHBIX yCIyr (QyHKIKH)», J1b0 rocynapcTBeHHOMH MHPOPMALIMOHHON
cucremsl «llopTan rocynapcTBEHHBIX M MYHUIIHIATBHBIX yenyr ((yHKIIM)
Bosoronckoit o6iacTi.

[lpn obpammenun B anexTpoHnoi Gopme 3a [IOJIYHYCHHEM YCIIYTd 3asiBICHHUE
U KaKJIBIH MIPUIaraeMblii K HeMy JIOKYMEHT I10JITMChIBAIOTCS JIOTTYCTUMBIM BHJIOM
DIEKTPOHHOU MOJIMHUCH.

2.7.  WecuepubiBaomuii  nepeuenb JIOKYMCHTOB, HEOOXOMUMBIX B
COOTBETCTBHH € HOPMATHBHBLIMHU NPABOBBLIMU AKTAMM JUISI MIPEAOCTABICHHSI
YUIYTH, KOTOpbIC SIBJSIIOTCS  HEOOXOAMMBIMH U 00S13aTeIbHBIMH LIS
NPENOCTABJICHUST  yCJAYrH,  KOTOPbIC  HAXOAATCSI B PACHOPSKEHUH
FOCYAapCTBCHHBIX OpPranoB, OPraHOB MECTHOIO CAMOYNPABJIEHUS H HHBIX
OPraHM3alHH H KOTOPbIC 3asIBHTEIL BIPAaBC NPEICTABHTD, NopsaioK Hux
IpeacTaBaeHust

JIOKYMEHTBI, HEOOXOJIMMBIE B COOTBETCTBUM € HOPMATHBHBIMHU [IPaBOBBIMHU
AKTaMM JUISL IPEJIOCTABIICHMSL YCIYTH U YCIIYT, KOTOPbIE SIBJISIIOTCS HEOOXO [IMMBIMU
¥ 00S3aTeNbHBIMU  JUUIs  [IPEIOCTABIICHMUSI YCIYTH, KOTOpBLIE HaxOnATCI B
pacTIOpsDKEHIH roCy IapCTBCHHBIX OPraHOB, OPraHnoB MECTHOTO CaMOYIPABIEHHUS U
MHBIX OPTraHU3alHH, K KOTOPLIE 3asBUTEIb BIIPABE [1PECTABHUTH, OTCYTCTBYIOT.

2.8. McuepnbiBaiomuii nepeyens, OCHOBANMIT AJISI OTKAa3a B npaeme
JIOKYMEHTOB, HEODXOAMMBIX JUIST IPEAOCTABICHUS YCTYTH

OcHoBanuii JUIsT OTKA3a B IPUEME 3asiBICHMs 1 JIOKYMEHTOB, HEOOXOIUMBIX
JULSL IPEJIOCTABIICHUS YCIIY M, HE YCTAHOBIIEHO.

OcHoBaHWust JUIst BO3BpaTa 3asBIICHUS

- C 3asBJICHHUEM O0PATUIIOCH HEHAJIEKALLEE JTHLIO;

- SAABUTCJICM HE MPCHCTaBICHBl JOKYMEHTHI, yKazaHHble B myHKTe 2.6.1.
HACTOSIIIETO NOPSIJIKY;

- SWIBUTENCM NIPEJICTABICHDI JOKYMEHTDI, COACPIKALLME HEOIHbIE U (HIH)
HENOCTOBEPHEIC ~ CBC/ICHMSI, BLIIOJIHCHHbLIC KapaHjalioM u (WIH) HMEIOIHe
IOAYUCTKU JINOO NPUITHCKH, 3a9€PKHYTBIC CJIOBA M MHbIE He OI'OBOPEHHbBIE B HUX
HCIIPaBJICHUSI.

2.9. UcuepnbiBaomuii nepeyens 0CHOBANMI LIS NMPpUOCTAHOBJICHHUS
WIH  0TKasza B NpPCAOCTABJICHHM  YCJIYIH, CPOK IPUHOCTAHOBJICHHSI
npeaocTaBjaeHus yeJayru

2.9.1.  OcHoBaHusi Uit [IPUOCTAHOBJIEHMS NpENOCTaBIEHUs  YCIAYTH
3aKOHOMATENILCTBOM HE IIPEILYCMOTPEHBI.

2.9.2. OcHoBanus JUist 0TKa3a B PEIOCTABICHUY YCIIyIH:



1) sasBienue o mpepocraBiendu HHPOPMALUKM 06 00pa30BaTETbHBIX
nporpamMmax M y4eOHbIX MyaHax, pabodymx NporpamMmax y4eGHbIX KypcCoOB,
NPEIMETOB, AUCLMINMH (MOJyJIel), TOMOBBIX KaJeHAAPHBIX yYIeGHBIX rpadukax
0(GopMIIEHO HEHa/UIeKaIlUM 00pa3zoM;

2) mpeaMeTOM 3asBIeH s ABsieTCs MHOPMALHS, KOTOpas HE OTHOCHTCS K
nHpopmanuy 00 00pa3zoBaTeNLHLIX MPOrPaMMax U y4eGHBIX [IaHax, pabounx
NporpamMmax y4eOHbIX KypcoB, MPEIMETOB, JMCIUIUIMH (MOMyJIeH), rOIOBbIX
KaJIeHIapHBLIX YYeOHBIX TpaduKax;

3) orcyrcTBHE coryacusi Ha 00paboTKy MepCOHATBHLIX JAHHBIX poauTes
(3aKOHHOTO TIpejCcTaBUTElIs) 00YJalOmerocs W (WiM) corjacus Ha 00paboTky
EPCOHAIIBHAIX JIAHHBIX 00y4aiolierocs (Ipy rpejocrapiedn nHGOPMAIAR 0 06
00pa3oBaTeNbHLIX MPOrpaMMax ¢ yd4eGHbIX MiaHax, paboumx nporpaMmmax
y4eOHBIX KYPCOB, IMPEAMCTOB, JUCHMIUIMH (MOJYICH), FOMOBBIX KaJIeH1IapHbIX
Yy4eOHBIX rpadukax).

2.10. Ilepeuenn ycuayr, KOTOpbIC SIBJSIIOTCS HEOOXOAUMBIMH M
00513aTeALUBLIMM JLISI IPEIOCTABICHUS YCJIYTH

Yeryru, KOTOpble  SIBJSIIOTCS  HEOOXOMMMBIMM U OOA3aTeNbHBIME IS
MPEIOCTABJIEHUS YCIYTH, OTCYTCTBYIOT.

2.11. Pasmep maarpl, B3UMAaEMOii ¢ 3asiBHTENsI NpH NPeNoCTABJICHUHU
YCAYTH, H  CHOCODBLI  e¢  B3UMANUSI B CJy4vasiX, TPeILyCMOTPEHHBIX
(eepanbHBLIMH 3aKOHAMH, IPHHHMAECMBIMH B COOTBETCTBHH ¢ HUMH HHBLIMH
HOPMATHBHBIMH NPaBOBLIMHU aKramu Poceniickoii Pepepaunu,
HOPMATHBHBIMH NPABOBLIMH akTamun cyOnekros Poceniickoin Pexepamun,
MYHUIUNANbHBIMH HPABOBBIMH AKTAMH

IIpenocrasnenne yciyru oCyIiecTRIsSIeTCsl Ha OE3B03ME3/IHOM OCHOB.

2.12. Makcumagibiblii ¢poK 0:KMAANHSL B OYepEIH PH ToJaue 3anpoca
O NMPEIOCTABJCHUN YCJHYIH H NPU HOJYUCHHH PE3yJbLTATA NPEJoCTABICHHSI
yCJIyru

Bpemst oxumjanust B ouepeiiy npu nojaue 3asiBieHusl O [PeOCTaBICHUN
YCIYIH W OpH TIOJYYEHHM pe3ysibTara MPEeJOCTaBICHUSI YCIyTH He JOIDKHO
MPEeBLIIATE 15 MUTTYT.

2.13. Cpox wu 1oOpsiIoOK perucrpanuu 3anpoca  3asiBUTEJNS O
MPENOCTABICHHH YCJYIH, B TOM YUCIE B YICKTPOHHOH (popme

2.13.1. Coenuanuct, OTBETCTBEHHBIN 3a TIPHEM | PETUCTPALIMIO 3asIBJICHUS,
PCTUCTPUPYCT 3asBJICHUE O INPEJIOCTABICHUU YCIYIM B JIeHb €ro NOCTYIUICHUS B
JKypuane perucrpanuu 3aspienuii (1ajiee TakKe — JKypwuai perucrpanun).

Ilpu mocTyrieHun 3asiBieHUs B DJIEKTPOHHOM BUIIE B Hepabouee BpeMs OHO
PETHCTPUPYETCS  CIIELMATUCTOM, OTBETCTBEHHBIM 32 IIPUEM M PErHCTPALMIO
sasBiienys, B XKypuane perucrpaunu B Onvxaiiiimii paGouuii jenp, CJIEIYIOLIUH
3a IHEM IMOCTYIUIEHUS YKA3AHHOI'O 3asIBJICHUSI.

2.13.2. B ciy4ae cciu 3asBUTENb HANPABUIL 3asIBIIEHUE O MpeNOCTaBICHUH
yenmyra B ONCKTPOHHOM — BHJE, CICLMAJKMCT, OTBETCTBEHHBIA 32 IIpHeM
PETUCTPALIMIO 3asBICHUsSI, B TeYeHUE TpeX pabouux JIHEH CO JHSA MOCTYILICHHUS
Takoro  3asBJICHUST IMPOBOJMT MPOBEPKY ONEKTPOHHOW IMOAIKCH, KOTOPOH
MOJITMCAHBI 3asBJICHUE U [IPHUIIATAEMBIC JJOKYMEHTDI.

Ilposepka ocymecTsisieTest ¢ MCIONB30BAHUEM UMCIOLINXCS  CPEeJICTB
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DJIEKTPOHHOM TOJIMCH MM CPEJICTB MHPOPMAIMOHHON CHCTEMBI TONOBHOLO
YAOCTOBEPSIOUICIO  LEHTPA, KOTOpas BXOAMT B COCTaB UHPPACTPYKTYDHI,

obecrieunBaromei HHPOPMALIHOHHO-TEXHOJIOIMUECKOES B3aUMO/JICUCTBHE
JICMCTBYIOIIUX W CO3JABAEMBIX HH(DOPMAIMOHHBIX CUCTEM, HCIIOIb3YeMBIX IS
npefocrapiieHuss  yciayru.  Ilpoepka — 97eKTpOHHOM — HOAMUCH  TaKKe

OCYILECTBIIACTCA € HCIOJIL30BAHUEM  CPEJCTB  MH(MOPMALMOHHON CHCTEMBI
aKKPEJMTOBAHHOI'O YJI0CTOBEPSIIOUIECTO HEHTPA.

2.14. TpebGoBauusi K nOMeWEHHSIM, B KOTOPLIX HpeaocTaBasieTcst
yeayra, Ko o3ajy  OXKHIAHHS, MeCTaM ISl 3alOJIHeHHsT 3alpoCOB O
NPEeAOCTABJIEHUH YCIYIH, HH(POPMAUMOMHLIM CTeHJAaM ¢ o0pasuamMu HuXx
3aN0JIHEHHsI H NepevyHemM AOKYMEHTOB, HeOOXOAUMBIX IJIsl TpeaocTaBJIeHHS
yeayra, B TOM 4YHCIe K oDecHedeHHIO JAOCTYNHOCTH JJISl HHBAJHIOB
YKa3aHHBIX O00BEKTOB B COOTBETCTBHHU € 3aKOHOJATELCTBOM PoccHiicikoii
Denepauuu 0 COUUANBLHON 3aLIUTE HHBAJINIOB

2.14.1. Tentpanbupiii Bxos B 3nanve Yuperjenus (M®DI]), B KOTOPOM
NPEeNOCTABISIETCsI yeIyra, 00opyayeTcsl BBIBECKOH, CojepKalieit MHPOPMAIHIO O
HAaUMEHOBAHUH U PEKUME paboThI. ‘

2.14.2. TlomemieHus, rpeaHazHadYeHHble UL IPEIOCTABIIEHUST  YCIIYTH,
COOTBETCTBYIOT CAHUTAPHDBIM IIPABUIIAM ¥ HOPMaM.

B nomewienusx na BHIHOM MECTE MOMEILAIOTCS CXEMBI pa3MelneHust
CPECTB IOXKAPOTYIICHHMS U TTyTeH 3BAKYallMi B 9KCTPCHHDBIX CITyUYasX.

Ilomemenust uist npuema  rpaxjias 000pyY/IYIOTCS  TIPOTHBOIIOKAPHOIM
CHCTEMOM M  CPEINCTBAMHM  TIOYKAPOTYLIEHWs, CHCTEMOW OIMOBEIleHus O
BO3HUKHOBEHUHM YPE3BBIYANHON CUTYALMH, CUCTEMOM OXPaHLI.

2.14.3. Mecra HHOOPMUPOBAHUS, IpeAHA3HAYEHHBIE JUISI O3HAKOMIIEHHUS
3asBUTEIISE ¢ MHPOPMALMOHHBIMU MaTepraniaMu, 000py 1y1oTest MH()OpMAIIMOHHBIM
CTCHAOM, — COAEPIKAIIMM  BU3YAIbHYIO,  TEKCTOBYIO W MYJIbTHMEIUHHYIO
MHQOPMALIAIO O TIpaBHiiaX I[1PEOCTaBICHIS yauyru. Ha  unbopMannoHHBIX
CTEHIAX pasMellaeTcs ciie/iyromas uudopMalms: pexum paboTel YupeskieHus,
BKJIFOYAs rpaQuKk IpucMa  3asiBUTENel;  ycloBus u MOPSIJI0K  TIOJTYYCHUS
MHQOPMALMK OT YUPEeKJICHNs; HOMEpa KaOUHETOB YupexueHus, rje mpoBOAsSTCs
npueM U UHGOPMUPOBAHKE 3asiBUTENEH, (DaMUIIMH, HMEHA, OTYECTBA U JOJKHOCTH
CIELUATTMCTOR, OCYIIECTRISIIONIMX [PHEM M HH(YOPMHUPOBAHHE 3asiBUTENCH O
MOPSIIKE MPEJIOCTABIICHUS YCIIYTH; HOMEPa Tele(OHOB, TOYTOBLINA U 2JIE€KTPOHHBIHI
agpeca YUpexmJIeHUs; PEKBU3UTHI HOPMATHBHBLIX IPABOBBIX AKTOB, KOTOpbIE
PeTIIAMEHTHUPYIOT — NOPSJIOK  [IPEJIOCTABICHHUs  YCIIyI'M, HACTOSIIUM MOPSANOK;
IE€PEYCHb HOKYMEHTOB, HEOOXOAMMBIX JUIS [TONYUYEHUs YCITYTH; (dbopma zasBrenns;
[IepeveHb OCHOBAHUM Ul OTKaza B IIPEOCTABICHHUU YCITyTH. Yupexaenue
pasMEIIACT B 3aHUMACMBbIX UM TIOMEIIEHUIX MHYIO MH()OPMAIINIO, HEOOXOAUMYIO
JJISL OTIEPaTHBHOIO MHMOPMHUPOBAHMUS O TTOPSIIKE 11PEJIOCTABIICHHS! YCJIYTHU.

Hacrosiiumii nopsiiok, My HULHITAILHBIH TPABOBOI aKT 06 ero YTBEPKIACHUH,
HOPMATHBHBIC — [IPABOBLIC ~ AKTLL, PEryJlupyIOLIMe 1IPCIOCTABICHUE  YCITYTH,
epeveHb JOKYMEHTOB, HEOOXOAUMBIX JUISl [IOJTyUEeHMs YCIIYTH, dopma 3asiBrienus,
AOCTYTIHBI JUIsl O3HAKOMJIEHHSI Ha OyMaKHBIX HOCHUTENSIX, 4 TAKKE B DJIEKTPOHHOM
Br€e (MHQOPMAILIMOHHO-TEIICKOMMYHUKALIOHHAS! CETh «Murepuery).



2.144. Mecra oxulaHus M [OpHeMa  3asBUTeNel COOTBETCTBYIOT
KOM(OPTHEIM YCIIOBHSM, 000pYI0BAHbl CTOIAMH, CTYJILSIMH U1l BO3MOYKHOCTH
opOpMIICHHSI JOKYMEHTOB, oOecrieunBaloTes KaHLEJSIPCKUMU
IIPUHAIIEKHOCTSIMHU.

[lpuem 3asBuTENEH OCYLIECTBISIETCS B CIELMANBHO BBLICACHHBIX UL 3THX
LIeJICH MTOMEILEHHMAX — MECTAX IIPEIOCTABICHHMS YCIIYIH.

Kabunernr OTBCTCTBEHHBIX JOJDKHOCTHBIX JIA1 000pyIyIOTCST
MHOPMALMOHHBIMY TabJIMuKaMK (BBIBECKAMM) C yKa3aHHEM HOMepa KabumeTa
HAaUMEHOBAHMST Y UPSKIACHUSI.

Tabmyxy Ha JBepsX WK CTeHAaX yCTAHABIMBAIOTCS TAKUM 00pa3om, 4TOOBI
IIPU OTKPBITON JBEPU TAOJIMUKH OB BHJIHBL U YUTACMBI.

2.14.5. Bxox B 3naHue 0OOpYAyeTCcss B COOTBETCTBUH C TpeOOBaAHUSIMH,
00ECTICUHBAIOLMMY  OECTIPETIATCTBCHHBIN  JIOCTYII  JIMIL ¢ OrpaHHYeHHBIMU
BOSMOYXHOCTAMM  3[I0POBbsi  (ITAHIYCLL,  IOPYYHH, JIpyTde  CIHeLlHaNbHBIe
IIPUCITOCOOJICHHUSI ).

Ha aBToMOOMNBHEIX CTOSIHKAX Y 31aHuil, B KOTOPBIX HCIIOIHSIETCS yciyra,
IPEAYCMATPUBAIOTCS MeCTa JULSI ITAPKOBKH aBTOMOOMJICH MHBAITHIOB.

ObecrieunBaeTcst COOTBETCTBHE MOMELICHNH, B KOTOPBIX IPEIOCTABISETCS
YCIyra, WHBIM TPEeOOBAHMSM JIOCTYITHOCTH IS MHBAJIMIAOB B COOTBETCTBHH C
3aKOHOAATeNILCTBOM Poccuiickoit Denepanini o conmanbHoM 3aliuTe UHBANULOB.

2.15. Tloxasare/n JOCTYNHOCTH U KA4eCTBA yCAYIH

2.15.1. TlokazaTensiMu 10CTYITHOCTH YCIIYIH SIBJISIIOTCSE:

- HH(OPMHUPOBAHME 3asBUTEIICH O [IPEJIOCTABIEHUN YCITYTH;

- 000pyJIOBaHHE TEPPUTOPHH, MNPHICIAIOMINX K MECTOPACITOIOKEHHIO
Yupesx/ieHusl, MECTAMU NAaPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTE;

- cobmonenue rpaduka paboTsl YupeikKieHus;

- 000pyIOBaHME MECT OXKH/AHMS M MECT IPUEMa 3asiBUTENEH B Yupexienun
CTYIBAMHM, CTOJaMH, obecriedenne KaHLCNSIPCKUMK  TIPHHAUICKHOCTAMU  JUILS
IPENOCTABICHUS BO3MOMKHOCTH OPOPMIICHUSI JIOKYMEHTOR;

- JOCTYNHOCTB K CBEICHHSM O YCIYIre [10CPEJCTBOM HCIONb30BaAHMS
Pa3IUIHLIX KaHAJIOB, B TOM YHCJIE IOIYyYCHHUS MH(DOPMALMK C HUCIOIb30BAHUEM
MH()OPMALHOHHO-TENICKOMMY HUKAIIMOHHBIX TEXHOJIO M

- BO3MOXHOCTH UCIOJIL30BAHMs 3asiBUTEIEM UH(DOPMAITHOHHO-
TCNEKOMMYHUKAIIMOHHBIX TEXHOJIOIUH PY MTONYICHUH YCIYTH.

2.15.2. TlokazaTensiMu Ka4ecTBa YCIyIH SIBISIOTCS:

- COOJIOJNIEHHE  CPOKOB M IOCIEN0BATEILHOCTH  BBIIOMHEHUSI | BCEX
AIMUHUCTPATUBHBIX TIPOLIENYP, PEIYCMOTPEHHBIX HACTOSIIUM TOPSIKOM;

- OTCYTCTBHE ODOCHOBAHHBIX JKAJI00 3asIBUTCIICH.

2.16. Ilepeuennp KIACCOB CPEACTB DJICKTPOHHOMN NOANKMCH, KOTOpbIE
JIONYCKAIOTCSI K MCIOJL30BAHNI0 NPH 00pamiennu 3a MoJiyveHueM ycayr,
O0Ka3bIBaeMOM ¢ NpUMCHCHHEM  yCHJeHHoH — KBaJMpUUUPOBAHHOIN
JJIEKTPOHHOU MOJANHCH

[lepeuens KIaccoB cpeictTi IEKTPOHHOMN 11O/UITHCH, KOTOPbIE JIOMYCKAIOTCs
K HCTIONB30BAHMIO IpH OOpallleHUK 3a I10JYYCHHEM YCIYTH, OKa3biBaeMoil ¢
NPUMEHEHHEM  yCWICHHOH  KBAIM(UIMPOBAHHON  SJIEKTPOHHOW  [TOJITHCH,
OTIPCLICNIACTCA HA OCHOBAHMM MOJEIM yrpo3 Oe30MaCHOCTH HHOOPMAINH B
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MHQOPMALMOHHON CHCTEME, HCIONB3YeMOH B IelsiX IpHeMa oOpalueHnuii 3a
TIOJyYEHHEM YCITIYTH U (MIIK) [IPEIOCTABICHHS TAKOH YCIyTH.

2.17. Wuble TpeOOBaHMSI, B TOM 4YHC/Ie YUYHTBHIBAIOUIHE OCOGEHHOCTH
NpeaoCcTaBJeHHs YCAYIH B MHOTO(GYHKIHOHANLHBIX HEHTPAX U 0c00eHHOCTH
NpeloCTaBICHUS yCIYTIH B DJIEKTPOHHOI hopme.

[IpenocTaBnenye yciyru B JIeKTPOHHON (opMe OCYINECTBISICTCS! TTOCIe ee
epeBoJa B DJEKTPOHHLIA BHJI B IOPsJIKE, YCTAHOBICHHOM JEHCTBYIOLIMM
3aKOHOJIATEIILCTBOM.

IIpenocraBienue yCIIyTru B MHOTO(DYHKIIMOHATLHOM LEHTpe
OCYIUECTBIIICTCSL  TTOCIIC  3AKJIIOYEHUs  COOTBETCTBYIOIIETO  COIVIALLIEHUS O
[PENOCTAaBICHUN  YCIYI'M B IIOPsJIKE,  YCTAHOBJICGHHOM  JIE€HCTBYIOILAM
3aKOHOJATENILCTBOM.

3. COCTAB, HOCJIHEHOBATEJBHOCTL 1 CPOKH
BBIITOJHEHUS AIMUHHUCTPATUBHBIX ITPOLEJYP, TPEBOBAHUSI
K HOPSAAKY UX BBIIOJHEHUS, B TOM UNCJE OCOBEHHOCTH
BbIIOJIHEHHM A AAMUHUCTPATUBHBIX ITPOUE/YP B
IEKTPOHHOU ®OPME, A TAK)KE OCMOBEHHOCTH
BBIIOJHEHU A AAMUHUCTPATUBHLIX IMTPOLEYP B
MHOTI'O®YHKIIMOHAJILHBIX HEHTPAX

3 IIpenocraBiaenue yeayru BKJI0YAET cJaeaylouue
AAMHHHCTPATHBHbIC IPOLEAYPBI:

1) [prem 1 peructpaiiust 3asBICHUs U TPUIOIKEHHBIX K HEMY JTOKYMEHTOB;

2) Pacemotrpenue 3asBlGHHSL M HPHHSATHE pPEIIEHHs O IPEIOCTABICHHM
uHpopMall 00 00pasoBaTeNBLHBIX [IPOrpaMMax M yueOHBIX TNIaHAX, paboumx
Iporpammax y4eOHbIX KypcoB, IIPEIMETOB, JMCUMIUIMH (MOAyJeH), TOLOBBIX
KaJeHIAPHBIX yYeOHBIX Ipadukax JuOO oTKaze B IPeIOCcTaBIeHun WHOOPMALIHI
00 o0pa3oBaTesNbHBIX MporpaMmax u ydeGHBIX IU1aHax, paGounx MporpaMmax
Y4eOHBIX KypCOB, MPEAMETOB, JMCLUMIUINH (MOJyleil), roIOBBIX KajeHIApHbIX
YyUeOHBIX rpaduKax;

3) VYBelomyieHue 3asBUTENs O  [PEJIOCTABICHMH MH(POpMALUK 06
0Opa3oBaTesbHBIX IPOrpamMMax M ydeGHBIX IuaHax, pabouux IMporpamMmax
Y4EOHBIX KypCOB, TPEJMETOB, JMCLUMIUTMH (MOJyNeit), FOMOBBIX KajeHIapHbIX
y4eOHBIX IpaduKax ycreaeMocTd B (GopMe yBej oMIIeHHs (IPHIOKeHHe 2 K
HAaCTOSIIEMY IOPsUIKY) Jinbo 00 oTkase B IpejocTasieHud MHQOPMAIUU 06
00pasoBaTeNbHLIX [POrpaMMax M y4eGHBIX I[UlaHaX, pabouMX IIporpamMmax
Y4eOHBIX KypCOB, INPEIAMETOB, AMCUMIUIAE (MOJyJICH), TOMOBBIX KaJIeHJapHBIX
y4eOHbBIX rpauKax yCcreBaeMocT B (GOpMe YBEJIOMICHUS C YKa3aHHEM [IPUIHH
0TKa3a (IpUIOKEHHE 3 K HACTOSIIEMY TTOPSIKY ).

3.2. IocnenoBaTenbHOCTE aIMHHUCTPATHBHBIX MPOLELYD OTPAKEHA B BIIOK
— cxeMe (IIPHIIOKEHHE S5 K HACTOSIIIEMY TTOPSIIKY ).

3.3. Ilpuem u perucrpauust 3asiBJCHNS. U MPHIOKCHHLIX K HEMY
JOKYMEHTOB.
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3.3.1. OcHoBaHueM Juls Hayana aJMHHUCTPATUBHON MPOILEIYphl SBISCTCS
NOCTYIUICHUE B YUPEKACHUE 3as1BIeHMs (B TOM HMCIIe nocTynuBmero u3 M®II) u
IIPHIIOYKEHHBIX K HEMY JTOKYMCHTOB.

3.3.2. 3agBlieHde, IIOCTYIIMBIIEE HENOCPEUCTBEHHO OT  3asiBUTEIIS,
MOCPEACTBOM  (GAKCHMMJILHOM — MAM  [OYTOBOM  CBS3W  NIPUHUMAeTC U
PErUCTPUPYETCS B ACHB IOCTYIUICHUSI CIICLHAIIMCTOM, OTBETCTBEHHBIM 3a NPUEM
NoKyMeHTOB. Ilpu nnunom obpallieHum 3asiBUTels B Y Upesk/IeHUM 110 ero Mpockbe
ACTaeTCsl OTMETKA O IpHeMe 3asBJICHMs. HA KOIIMM WM BTOPOM IK3EMILISPE C
yKa3aHUEM JaThl [IPUEMa 3asiBIICHUsI, KOJIMUCCTBA MPHHSITBIX JINCTOB.

3.3.3. Ilpn nuunOoM OOpAINECHHUH 3asBUTENL TPENBAPUTEILHO MOXKET
MOJIYYUTh KOHCYJIBTAIIMIO CIEHUAINCTA, OTBETCTBEHHOIO 38 MHPOPMUPOBAHHUE, B
OTHOLUEHUH TOPSIIKA MPEJIOCTABICHNS U IPABUILHOCTH OGOPMIICHHS 3asIBICHHSL.

3.34. [llpu ycranosieHuMm OCHOBAHMN JUisi BO3BpaTa  3asBICHMUS,
[PEAYCMOTPEHHLIX ITYHKTOM 3.3.4. HaCTOSMIEro MOPSIAKA, 3asBICHHUE IOIEKUT
BO3BpATy 3asABUTEJIIO B TEUEHME TPEX KaJeHIApHLIX IHEH CO JHS perucTpanuy
3aABJICHUSL C YKa3aHUEM [IPUYMH M HANpaBisieTCsl MOCPEACTBOM  I[1OYTOBOLO
OTIIPABJIEHUS] C YBEIIOMIICHHECM.

Ilocie ycrpadenust NpuuMH  BO3BpaTa JIOKYMEHTOB 3asBUTENh BIIPABE
MOBTOPHO 00OPaTUTLCS B YUpExKJICHUE B MOPSJIKE, YCTAHOBICHHOM HACTOSIIIAM
MTOPSIIKOM.

3.3.5. B gmeHp perucrpauuy  3asBieHus  yKa3aHHOE  3asBICHHE ¢
NPUIOKEHHBIMU  JIOKYMEHTAMK  CIIELMAllMCT,  OTBETCTBEHHBIM 3a  IpHeM
JOKYMEHTOB, IIEPEJIAeT AUPCKTOPY Y Upex IeHusl.

CpoK BBITIOJIHEHUS a)IMUHHCTPATHBHON TIPOLENLYPhl — OJMH pabOvHii JeHb
CO JIHsI IIpreMa 3asiBJICHUSI.

3.3.6. Pe3ynraTom BLINOJIHCHHS aIMHHUCTPATHBHON MPOLELYPBI ABISIETCS
MOy dEHHE 3afABICHUSA C TPUIOKCHHBIMU K HEMY JOKYMEHTaMH JIUPEKTOPOM
YapexIeHus.

3.4.  Paccmorpenue  3afBACHWST M OPHHSITHE  PEIICHHSI O
npepocrapiaenuun  uugopmanuu 06 oGpazoBarTeJNLULIX NpPOrpaMMax M
y4eOHbIX manax, pafo4ux nporpaMmax yueOHBLIX KypCOB, MpPeIMeTOB,
JHCUMIUIMH  (MOAYJICH), TOMOBLIX KaJeHAAPHBLIX Yy4ueOubix rpadukax aubo
0TKAa3€e B MPEAOCTABJEHHN YKA3AHHON unpopmannu.

3.4.1. OcHoBanueM JUIs Havala aJMHHHCTPATHBHON MPOLELYPDl SBISETCS
OJIlyCHHUE 3asBIICHUS M IPUIAIaeMBIX K HCMY JIOKYMEHTOB JIMPEKTOPOM
YupexieHust.

Hupextop Yapexaenus He no3aHee 0AHOr0 paboyero [Hs, CIEeAyOLUEro 3a
JIHEM  TIEPE/IavM 3asBICHUSI M IIPUIAracMbIX K HEMY JIOKYMEHTOB, OIIpesenseT
CHCHHAIMCTA,  OTBETCTBCHHOI'O 34  pacCMOTpeHHe  3asBieHus  (namee —
OTBETCTBEHHBIM HCIIOJIHUTEINb), 1YyTeM HAIOKEHHUs COOTBETCTBYIOILEH BH3bI HA
3ajBJIEHME U TIEPE/IACT YKa3aHHbIe JIOKYMEHTEI OTBETCTBEHHOMY MCIIOIHUTEIIO.

3.42. OrtBercrBeHHBI  HCIOJIHKUTENb  pAacCMAaTPUBACT  3asBIEHEE U
IIPHIIOXKEHHBIE K HEMY JIOKYMEHTHI.

3.43. Ilo pesynprartam pacCMOTPEHHs 3asiBJICHHS M JTOKYMEHTOB
OTBETCTBEHHBIH  HCITOJIHMTEIb — YyCTAHABIMBACT — HAIMYHE WM OTCYTCTBHE
OCHOBAHMH, YKa3aHHBIX B ITYHKTE 2.9.2. HACTOSIIECIO NOPsJIKA:
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1) TOTOBMT yBeJlOMIICHHE 3asBUTEIIO O MPE/IOCTABIEHHH HHGOPMALIA 00
00pazoBarenbHBIX  [IPOrpaMMax M y4eOHbIX [laHax, paboumx nporpaMmmax
Y4eOHBIX KypcOB, IIPEAMETOB, IMCLHILUIMH (MOJlyJieit), rOMOBBIX KaNeHIAPHBIX
yUeOHBIX rpaduKax;

2) TOTOBUT yBEJOMIIEHME 3asBUTEII0 00 OTKase B IMPeJOCTABICHUH
HHQOpMalE 00 00pasoBaTeNBHBIX NPOrpaMMax W ydeOHBIX IIaHax, paboumx
MporpaMmax  y4eOHbIX KypcoB, IPEIMETOB, JHCIMIUIME (MOJysiei), TOMOBBIX
KaJICHIAPHBIX yUeOHbIX Ipa(rKax ¢ yKazaHUeM NpUUMH OTKa3a.

[ToAroTOBICHHOE  YBEAOMIICHHE BH3HPYCTCs JIMPEKTOPOM Y UpekKICHUS
OpraHa ¥ IEpelaeTcst CIICHHUANNUCTY, OTBETCTBEHHOMY 3a IPHEM ¥ OTIPABIEHUE
JIOKYMEHTALIWH, JUISI BBIJIAYH 3asiBUTEIIO.

Cpox BBIIONHEHHUs aJIMHHHCTPATHBHOMN MPOLIEYPBI - IATh paboUnX JIHEH co
JHA NEPEladM 3asiBICHUS M [IPHIIOKEHHBIX K HEMY JIOKYMEHTOB Ha pacCMOTpEHHE.

PesynbraromM aiMHHUCTPATUBHONW IMPOLEAYPLI SIBISETCS OATOTOBIEHHOE
YBELOMIICHHME 3asiBUTEIIO O IPENOCTaBIEHUH JHOO OTKaze B IMPeJOCTaBIEHUU
UH(pOpMAITHH.

3.5. YBexpomuienune 3aspurenass o6 oOpazoBaTeJbHBLIX NPOrpaMMax H
y4eOHBIX nuauax, pabouux nporpamMmax yueOHLIX KypcoB, MNpPeIMeTOB,
JUCHHIIHH (MOYJIeil), roI0BBLIX KAJICHAAPHBIX YueOHLIX rpadgukax B Gopme
yBeaomJjienust (MpHJIoKeHnue 2 K HACTOSIIUEMY HOPHAKY) JH60 00 oTKaze B
npepocrapiaeHun  unpopmauun 06 00paz’oBATEJABHBIX POrpaMMax H
y4eOHbIX mianax, palouumx mnporpammax yueOHbIX KypCOB, NpeIMETOB,
JUCHMIUIHH (MOJYJIeH), rOJ0BBIX KaJeniapHbiX yueOubix rpadukax B Gopme
YBEIOMIICHHSI ¢ YKA3aHIEM NPHYHMH OTKA3a (NPuJIoKeHne 3 K HACTOSIIEMY
NOPSIAKY).

3.5.1. OcHoBarivem [UIs HavYana aJMUHUCTPATHBHON MpoLEIypsl Nepenaya
CHELMATUCTY, OTBETCTBCHHOMY 3a NpPHEM U OTIpaBieHue JOKYMEHTAIlHH,
YBELOMIICHHUSI 3asiBUTENI0 00 00pa3oBaTelIbHBIX [POIrpaMMax M ydeOHBIX II1aHaX,
pabounx rnporpammax y4eOHBIX KypcoB, MPEAMETOB, JUCLUIIIHH (MOIyIIei),
FOMOBBIX KaJleHAApHBIX YyueOHLIX TIpadurax ubo yBeloMIIEHHS 00 OTKaze B
NPEIOCTABACHUHN YKA3aHHOM MH(POPMAIINY JUTSI BBIJIAYM 3asIBUTEITIO.

3.5.2. YBejomieHHE 3asBUTENIO BBIIACTCs (HANpaBseTcs) B CPOK He
TO3[HEe CeMU pabOUUX JIHEH CO JIHS MOCTYIUICHHUS 3asiBIEHUsS] U TPUIIOIKESHHBIX K
HEeMY JIOKYMEHTOB:

1) myTeM HanpapieHUs 110 TIOYTE B /IPeC 3asiBUTCIS 3aKa3HBIM TTHCHMOM C
YBEJOMIICHUEM;

2) nyreMm Bpy4eHHs 3asBUTEIIO HJIM €ro 3aKOHHOMY IPEACTABHTENIO [0
JOBEPEHHOCTH;

3) myTeM HalpaBlIeHHM 110 IEKTPOHHON 1ouTe;

4) yepez MDIL;

5) ropTan rocycnyr.

3.5.3. CpoK BBIMOJIHEHHs QIMUHICTPATUBHON IpOUEAYPH! - OAMH pabodmit
JICHb CO Ilepeadn yBEIOMIIEHUS JUIsL BPYUCHMS! 3as BUTEIO.

3.5.4. Pe3ynbraToOM BBITOJHEHHS JAHHON aJMHHUCTPATUBHON MPOLETYpbI
SBIACTCA  HAlpaBlICHWE  JIMOO  BpydYEHHME  3asiBUTENIO  YBELOMIIEHHS 00
0bpazoBaTeNLHEIX IIPOIPaMMax K yueGHBIX IUlanax, paGoumx [porpaMmax
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Y4EOHBIX KypCOB, IIPEAMETOB, JUCLUIUIAH (MOJyJIeH), TONOBBIX KaleHIapHBIX
y4eOHbIX rpaduKax MO0 OTKa3e B MPEAOCTABICHIH YKA3aHHOW HHMOPMAIHH.

3.6. Hopsyrok ocymecTrICHHsI 3anpoca B HJIEKTPOHHOM Qopme, B ToM
queae ¢ Henodan3oBanuem  Eamnoro  moprasia rocyaaperBeHHbIX M
MYHHUMOAJBHBLIX  yeayr  (pynxumii), Iloprasa rocynapcrBeHHBIX H
MYHHIHIAJLHBIX yeayr (pynkuuii) Bosioroackoii o6iacru.

3.6.1. Ilpenocrapienne B YCTAHOBJICHHOM  IOpsAKe MH(DOPMALAH
3asIBUTENIIM U obecriedeHue JIOCTYT1a 3asiBUTENIe K CBEJIEHUSIM O YCIIyTe.

CeeneHust o ycliyre MpefOCTaBISIOTCS 3asBUTENSIM B COOTBETCTBUH C
NYHKTOM 1.3. HACTOSILIErO ropsijiKa.

3.6.2. Ilonaya 3asBUTENIEM 3a1IPOCA U HHBIX JIOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEAOCTABICHHS YCIYTH, U IPUEM TaKOro 3arpoca U HHBIX JIOKYMEHTOB.

Ilpu rmomy4eHUH YCIYI'M ITOCPEJICTBOM 3JEKTPOHHOM MOYTHI, HA EJIUHOM
NopTane roCyAapCTBEHHbIX W MyHMUMNanbubiX ycuyr ((yaknuit), IToprae
rOCYIapCTBEHHBIX KM MyHMIMNAIBHBIX yeuyr ((pysxiuil) Bonoroackoit obnactu
HEOOXOMMO MOJIATE 3asIBICHUC B HJIEKTPOHHOM BHJIC.

Perucrpaumss  3ampoca  3agBUTENss O IIPENOCTABIEHUM  YCIYTH,
HalIpaBJICHHOI'O ITOCPEACTBOM DJIEKTPOHHOM I10YThI, B (OpMe 3JIeKTPOHHOIO
JOKyMeHTa Ha EjuHoM moprane rocylapcTBEHHBIX W MYHHIMIATLHEIX YCIYT
(Qynkuwit), [Moprane rocynapcTBeHHBIX M MYyHHIMIANBHLIX yenyr (QyHKImiD)
Bonorogckoit o0nacTh, OCYIICCTBISIETCS.  CIEHMAIUCTOM, OTBETCTBEHHBIM 32
IIPUEM U OTIIPABJICHUE JIOKYMEHTAIIMH, B CPOK HE [103/1HEE OJIHOTO pabodero JIHs ¢
MOMEHTA MOCTYIJICHUSI B YUpexKieHue.

3.6.3. Ilonyuenne 3asiBUTENCM CBEJICHUH O XOJIC BBINOJHEHHS 3aIpoca O
IIPEJIOCTABICHUHN YCIYTH.

3asBUTEb MOXKET NOJYyYHTL CBEICHHSI O XOJIC BLINOJHEHMS 3ampoca o
NPEJOCTaBICHUN YCIYTH [TOCPEICTBOM JTMUHOIO 0OpalieHusl, 3IeKTPOHHON TIOUTH,
(paKcUMHIBHON CBsI3H, TesehOHHOT0 obpalLeHus!.

3.6.4. Bszaumojielictsre VYupexjieHHss C WHBIMM OpraHaMH MECTHOTO
CaMOYIIPABJICHUsl U OPralM3alHsIMK, YHaCTBYIOIMMH B NIPEIOCTABIEHUN YCIyT, B
TOM YHCJI€ YCIOBUS TAKOI'O B3aUMOIEHCTRHSL.

st mpefocraBiienust yciuyru He TpeGyercs B3auMOJICHCTBUSI ¢ WHBIMU
OpraHaMy MECTHOT'O CaMOYIIPABICHHUS U OpraHUu3aLMsIMU.

3.6.5. Ilony4venue 3asBUTENEM PE3yIIbTaTa NPEJIOCTABIEHUS YCIYTH.

Pesynprar npegocrasiienus yeiayru JIOCTYIIEH JUlsl 3asiBUTelist Ha Baunom
opTaje roCyAapCTBEHHLIX W MYHMLMIANbHBLIX yciyr ((yuxuuit), Iloprane
FOCYIapCTBEHHBIX M MYyHHULHMIAILILIX yeuyr ((ynkiuit) Bosjorogckoit obnacty,
MTOCPEACTBOM OTIIPABKH DIICKTPOHHOTO COODIICHUS.

4.OOPMbI KOHTPOJISI
4.1. Kontpous 3a coOMOJCHUEM U UCIIOJIIECHHEM JODKHOCTHBIMH JIMLAMU
YUpeKACHHs! TIOJNOKEHUH HACTOSIIIErO MOPSIAKA H MHBIX HOPMATUBHBIX [PABOBBIX

AKTOB, YCTaHaBJIMBAIOIIIMX 'I‘pCG()BaHH}I K IIpcaocTaBJICHUIO M}GIHHHH&HI)HOIZ
YCIYIru JOJDKHOCTHBLIMU JIMITAMK U MYHHIMITAIILHLIMHA  CITYKalllUM U quemﬂeHHﬂ,
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4 TaKKe 3a NPUHATHEM MMM PpeLIeHWH BKodaer B celst oOLWMH, TeKylui
KOHTPOJIb.

4.2. O0umMH KOHTPOJIL Hall IIOJTHOTON M KaueCTBOM IPEOCTABIEHHUS YCILYyTH
OCYIICCTBIISIET PYKOBOJUTEIb YUPEIKIEHMS.

4.3. Texymuii KOHTPOJIL OCYIIECTBISIETCS yTeM MPOBEACHHS [LIAHOBLIX H
BHEIUTAHOBLIX ~ [POBEPOK  ITOJIHOTBHI M KayecTBa  MCIOJHEHUS I10JIOYKEHUH
HACTOSIIETO IIOPsiJIKA, WMHBIX HOPMATHUBHBIX [IPABOBLIX aKTOB POCCHHCKOM
Oeneparnt 1 Bosorojickoit  obnacTy,  ycraHapiuMBaiommx TpeGOBaHMS K
NIPEIOCTABIEHNIO YCITYTH.

[TeproguunocTs mpoBepox - ruianosble | pas B roj, BHEMTAHOBBIE — IO
KOHKPETHOMY OOpaIeHHIO 3asiBUTEIS.

Ilpy npoBeseHUM TPOBEPKM  MOIYT pPacCMaTPUBATLCS  BCe BOITPOCHI,
CBSI3AHHBIE C TIPEJOCTABIICHUEM YCIIYTH (KOMIUICKCHBIC TPOBEPKH) UITH OTHEIBHBIE
BOTIPOCHI (TEMATHYECKUE IIPOBEPKM). BHI MpPOBEPKM M CPOK ee IpOoBeeHH s
YCTaHABIUBAIOTCA MYHHMIMIIAIBHBIM MIPABOBBIM aKTOM JMPEKTOpa YupexkJeHus o
IPOBEACHUN TPOBEPKH C YHETOM [EPHOJMYHOCTH KOMIUICKCHBIX MPOBEPOK HE
MeHee 1 pasa B I'ojl M TEMATHUCCKHX TIPOBEPOK — 2 pasa B rojl.

Io pesysnbraram Texyuiero KOHTPOIS COCTABIAETCS CIPABKA O Pe3yIhTATAX
TEKYIICTO KOHTPOJISl W BLISIBJICHHLIX HAPYLIEHUSIX, KOTOpAs IpeACTaBISeTCs
AUpeKTopy YupexneHust B Tedenue 10 pabouux mgHEH mnocie 3aBEepPIICHUS
IIPOBEPKH.

4.4. JloKHOCTHBIE THIIA, OTBETCTBEHHBIE 3 [IPEJIOCTABIIEHHE YCITYTH, HECYT
MIEPCOHANBHYIO  OTBETCTBEHHOCTL  3a  COOJIOAEHHUE [MOPSIKA IPELOCTABICHHUS
YCIIYTH.

4.5. Ilo pesynbratam HpOBEJEHHBIX [IPOBEPOK B CIy4ae BbIABIEHHS
HapyIIeHHH — 3aKOHOAATC/LCTBA M HACTOSIUCIO  [OPSIKA — OCYLIECTBIISETCS
[PUBJIEUEHHE BHHOBHBIX JOJDKHOCTHBLIX JIMIL YUPCIKACHMS K OTBETCTBEHHOCTH B
COOTBETCTBHHU C JICHCTBYIONINM 3aKOHOMATENLCTBOM Poccuiickoi Deeparnuu.

4.6. OTBETCTBEHHOCTH 3a HEHMCIOJHECHUE, HEHAJUIEIKAINEE WCIOJHEHUE
BO3JIOKECHHBIX OOS3aHHOCTEH IO MPEIOCTABIECHHIO YCITYIH, PEIYyCMOTPEHHAs B
CooTBeTCTBUM ¢ TpymoBeiM  Kojiekcom Poccuiickoit Menepamun, Komekcom
Poccuiickoit dejiepannn 06 aMUHUCTPATUBHBIX [1PABOHAPYIIEHHUSX, BO3IATACTCS
Ha JIMI, 3aMELIAIOIIUX  JIOJDKHOCTH B YUpPEK/JeHHH, OTBETCTBEHHBIX 34
IIPEOCTABIIEHUE YCITYTH.

5.10CYJIEBHBLIN (BHECY AEGHBIN) TIOPSITOK
OBJKAJIOBAHUSI PEIMEHUI U IENCTBWIA (BE3JIEMCTBUS)
OPT'AHA, MPEJOCTABJISIIOIEDNO YCJAYTY, A TAKIKE
AOJKHOCTHBIX JIML, MYHULIMITAJILHBIX CJIYIKALIIAX

5.1. 3agBurens umeer npaso Ha pocyneduoe ( BHECYIEOHOE) 00KaloBaHueE,
OCTIAPUBAHHUC PEUICHUH, ICHCTBIE (Oe3/efcTBIS), HPUISITHIX (OCYIECTBICHHBIX)
IPY IIPEJIOCTABICHUN YCIIYIH.

OGxanoBanue 3asiBUTENSIMH peLIeHni, AelicTBui (Oe3nelcTBUs ), TIPUHATBIX
(OCYWIECTBIIEHHBIX) B XOJE  I[PEIOCTABIECHHS yCIyTH B HocynebHOM
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(BHECY€OHOM) MOpsIKE, He JIMIIACT MX MpaBa Ha OOKaIOBAHME YKA3AHHBIX
PIUCHUHU, IEUCTBUH (Oe31eHCTBIS) B CYIEOHOM TTOPSIIIKE.

5.2. llpeamerom pocyuebnoro (BHecyaebHOro) obKaaoBaHus MOTYT OBITH
pemrenust  (neicrus,  OesjiefictBue), UpUHATBIC  (OCYIIECTBJEHHBIE) —IIPH
IIPEeNOCTABICHUHN YCITYTH.

3asBuTell MOKET OOpaTHTLCS € KATO00H B TOM dHCle B CHEdyIONIUX
ciyvasix:

HapylICHUE CPOKAa PErucTpalldd 3arpoca 3asiBUTENsE O IIPeJloCTaBIeHUN
YCIIYTH;

HapyLIEeHUEe CPOKa I1PEe0CTABICHHUS YCITYIH,

TpeboBanne y  3asBHTENd  JIOKYMEHTOB,  HE  [PELyCMOTPEHHBIX
HOPMAaTHUBHBIMHU IPAaBOBBIMKM aKkTaMu Poccuiickoil (Depepaninu, HOpMATHBHBIMU
NpaBOBBIMU aKkTamu Bosiorojuckoi  obiactu, MyHWUIMITAILHBIMUA  IPABOBBIMU
akTaMM ILIEKCHHHCKOrO MyHUIMIIANLHOIO paloHa JUIsl [IPEIOCTABIICHNS YCITYTH;

OTKa3 B [PHUEME JIOKYMEHTOB, MPEJIOCTaBICHMEe KOTOPBIX IPEIyCMOTPEHO
HOPMaTHBHBIMU IPABOBLIMU aktamu Poccuiickoil dejieparin, HOpMaTUBHLIMU
IPABOBBIMHM ~ aKTaMu BoJIOroJckod  00JacT, MyHHIMNATLHBIMA  [IPABOBBIMU
akTamu HIeKCHUHCKOro My HUIIMITAIIBHOTO paifoHa JUlsl TIPeIOCTaBIeHMS] YCITYT ],

OTKa3 B IIPENOCTABJICHMM  YCIYrH, CCJIM  OCHOBAHUS OTKa3a He
IPeyCMOTPEHDI (pe/lepalibHbIMU 3aKOHAMHE | TIPUHATLIMHA B COOTBETCTBUU C HUMU
VHBIMK ~ HOPMATHBHBIMM  IIPAaBOBBIMM  akTamu  Poccuiickolt  Denepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMM BoJorojckod o0nacTd, MyHULUIATbHBIME
NPaBOBBIMH akTaMyu LLIeKCHHHCKOIO MyHULIMIIANLHOTO paiona;

3arpeboBanKMe C 3aABUTCNS IIPY  [IPEJOCTABICHUM YCIYyTH IUIATHI, He
PEYCMOTPEHHOH HOPMATHBHBIMHU NIPABOBBIMU axkrtamu Poccuiickoil Meneparnnm,
HOPMAaTUBHBIMHU TPABOBLIMU aKkrtamu Bonoroackoit obnact, MyHHUHUIATILHBIMU
PaBOBBIMHU akTaMu [IlexCHUHCKOro MyHULIMIIAILIOrO paitona;

OTKa3 OpraHa, Ipe/IOCTaBISIOLIEro yCIyry, MYHHIHITAILHOIO CIIYKAIIEro
b0 TOJDKHOCTHOIO JIMIA OpraHa, HpeJIOCTaBIsIOEro YCIyTy, B HCIIpaBieHHH
JOMYIIEHHBIX OMEYaTOK W OWKOOK B BBUIAHHBIX B Pe3ylbTaTe MpeaoCcTaBIeHHs
YCIyTd  JDOKyMeHTaX JmbO  HapyleHHe YCTAHOBJIEHHOIO CpOKa  TaKHX
VICTIPABIIEHUN;

Hapylurenue cpokxKa MW Hopsiika BblJ1a4vu JIOKYMEHTOB 110 pe3yJjibraramMm
MPEIOCTABIEHMS] MyHULIMTAIILHON YCITYTIH;

NPUOCTAHOBJICHUE  TIPEJOCTABIEHMS — MYHHULMIIANBHON  YCIYIH,  eClH

OCHOBaHHsI IPUOCTAHOBIICHHUS He 1IPEJLY CMOTPEHBI JAEeUCTBYIOITAM
3aKOHONATENBCTBOM. B ykasannom ciydae  pocynebHoe  (BHecymaebHOE)
o0’KajoBaHue 3asiBUTECIICM peleHui " JICHCTBUH (OeznecTBUN)

MHOTO(YHKIHMOHAJILHOTO [IeHTpa, paboTHUKA MHOIO(YHKIMOHAIBHOTO LIEHTpa
BO3MOXHO B Cllydae, €CJIH Ha MHOTOQYHKIMOHAILHBIA [EHTP, pelleHus |
nercTBus  (OE3ACHCTBIE) KOTOPOrO  OOIKALYIOTCS, BO3NONKEHA (YHKLHS 110
MPEIOCTABICHUIO COOTBETCTBYIONMX MYHULIUITAILHBIX YCIYT B [TOJHOM 0ObeMe.

5.3. OcHoBanueM Juis Havanma Mponeaypsl jocyjiebHoro (BHecyneGHOro)
00XKANOBAHHUS SIBISICTCSI TOCTYIICHUE KATOOBI 31 BUTEIIS B YupexneHue.

B wactu nmocynebuoro obxanosanus 3assurelh BIpaBe JIHYHO, @ TAKKE
ITUCEMCHHO ITOCTOBBLIM HIIH (PAKCUMUWIIBHBIM OTHPABICHUEM, C HCIONb30BAHUEM
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MH()OPMAILIIOHHO-TENEKOMMYHUKAIIHOHHONH ~ CeTH «Murepuer», opuUUaNEHOTO
canta Yvdupexaenus, lloprama rocynapcTBeHHBIX H MYHHUIHIAIBHBIX  [yCHOYT
(QyHxumii) Bonoroyckoit obnactu obpaturhes B aipec JMpeKTopa YupeskIeHust
st o0xanoBaHusl JedcTBuil (GesneifcTrs) u PeIeHUE JIOJDKHOCTHBIX  JIHIL,
MYHULIATBHBIX CIy)KaLMX, IPUHATBIX UMK B XOJI€ [IPCAOCTABICHUS YCIYTH.

5.4, B nocynebiiom ropsiike  Moryr ObiTh  00XKANOBaHBl  IEHCTBUS
(OezmelicTBHE) U peleHus :

JAOJKHOCTHBIX JIMIL Y UPEKIEHHUS] — JIUPEKTOPY YupeK 1eHHusl.

JAMPEKTOpa  YUpPEeWJACHUS — HA4YaNbHUKY — YIpaBlends oOpa3oBaHUsI
[IeKCHUHCKOrO MYHHIUTTATILHOTO palioHa.

HayaJbHUKA Yripasienus oOpasoBanust IIIeKCHUHCKOTO MYHHUIIHIIATEHOTO
paoHa — TepBOMy 3amecTHTENO [nasel  aamunucTpanuu  IeKCHUHCKOrO
MYHHLUIIAIBHOTO paiioHa, [ iase [llekcHrHCcKoro My HHIMITATILHOTO paioHa;

M®ILI — B VYnpasnenne obpasosanus [1IeKCHHICKOTO MYHHUIHITATLHOTO
paioHa;

AOJDKHOCTHBIX — JIMILl  OpraHu3aimi, OCYUICCTBISHONNX  (QYHKIMH 110
IPSIOCTABICHUIO  MYHHMIIMTIAJILHBIX YOIyl — B YipaBiende 00pa3oBaHus
[IIexCHMHCKOrO MyHHUIIUIIATLHOIO paiiona.

5.5. XKanoba nomkHa conepKars:

HaMMEHOBAHHUC YUPCIKICHHMsI, TOJDKHOCTHOIO JIML@A YUpeKIeHH s, pellleHs
v TIeUCTRUS (Oe31eHCTBUE) KOTOPBIX 00XKaIyIOTCS;

(baMUIIMIO, UM, OTUECTBO (IIOCJIE/HEE - [PU HAIMUMK), CBEIEHUS O MECTe
KUTEIBCTBA 3asIBUTCNS - (PU3MHYECKOrO JMUA OO HAMMEHOBAHUE, CBEIEHHS O
MECTE HaXOXKICHHs 3asABHTENs - I0PUIMIECKOTO JIMIA, a TaKkKe HoMep (HoMepa)
KOHTAaKTHOIO TenedoHa, ajnpec (ajpeca) JIEKTPOHHON MouThl (NP HAIMYMK) U
MOYTOBBIN aJPeC, 10 KOTOPLIM JIOJUKEH OBITh HANPABIEH OTBET 3asBHTEIIO;

CBEJIEHHST 00 obalyeMblX pelmeHusix 1 JiehcTBusx  (GesneifcTBrm)
YUpexaenus, JOKHOCTHOTO JIIa Y Ypesk/ICHUSE

AOBO/Ibl, HA OCHOBAHMM KOTOPBIX 3asBHUTENIL HE COINIACEH C pEeLIeHMeM U
JecTBHeM (Oe3ieHCTBIEM) Y UPEKIEHH S, JOIDKHOCTHOIO Nnla Y 4peskIeHISL.

3asBuTeNeM MOTYT OBITh [IPEJCTABIENBI  JIOKYMEHTBI  (IIpH HaJUYHH ),
NOATBEPKIAIOILIME JOBO/IbI 3asiIBUTEJISE, JTHOO UX KOIUU.

5.6. Ha crajuu jocygebHOoro ob)amoBauus JnencTsui  (Oe3neicTBus)
YUpexmaeHus, TOIKHOCTHOTO JHia YapeiieHus, a TakxKe pellenuil, [IPUHSTBIX B
XOAe NPEAOCTABICHMS  YCIYIM, 3@4BUTCIHL MMEET IIPaBO  Ha  IOJy4YeHHe
MH(QOPMALIMK U JIOKYMEHTOB, HCOOXOJUMBIX JUIsi 0BOCHOBAHUS 1 pPacCMOTPEHMUS
JKAIOOBI, a TaloKe Ha MPEICTABICHUE JOMOTHUTEILHBIX MaTepUalioB B CPOK He
Ooxee 5 el ¢ MOMCHTA oOpaureHus.

5.7. JKaso0a, noctynusiias B YupesxeHue, paccMaTpuBaeTcs B Tedenne 15
pabouux nmHeH co JHS ee perucTpanuu, a B ciydae 00KajioBaHMS OTKasa
YUpemACHUS, NOIKHOCTHOrO JHUA YUPEHJICHHS B IIPHEME JOKYMEHTOB Y
3asBUTEIISE JINOO B MCIIPABICHMM JIONYIIEHILIX ONCYATOK M OLIMOOK MM B cllydae
OOKAIOBAHMS  HAPYIICHMsI YCTAHOBIEHHOIO CPOKA TAKMX UCIIpaBIICHUH | - B
TeYCHHUE IIITH pabouuX AHEH cO JIHs ee perucTparimim.

5.8. Cnyuaun ocrasienus sanobnl 6e3 orsera:
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a) Hanmu4yue B jkanobe HeleH3ypHbIX JIHGo OCKOPOUTEJILHBIX BRIPaKEHUH,
YTPO3 JKH3HH, 300POBBIO U UMYLLECTBY JOJUKHOCTHONO JIMLA, & TAKKE YIEHOB ero
CeMbU;

0) OTCYTCTBHE BO3MOKHOCTH IPOUUTATH KAKYIO-IMGO YaCTh TEKCTa JKANOObI,
(haMUIHIO, MMS, OTUECTBO (IPU HAIMYHM) M (WIIH) NOYTOBBIH 4IPEC 3asBHTENS,
yKazaHHbIe B xKaiobe,

B BeruieykasanmupIx ciiyqasx 3asBUTEIIO He 1031ee TpexX pabouux JHel co
AHS  PErucTpaliMy  HalpaBJisieTCs ITHUCBbMEHHOE YyBeJloMIIeHHe 00 OCTaBICHHH
Karmobbl  Oe3  oTBeTa ¢ yKA3aHMEM OCHOBAHMH MPUHSTOrO pEIIeHHs, 3a
UCKIIIOYEHHEM CIIydasi, eCilv B Kajiobe He ykasaHbl (haMusms 3asButens U (Uim)
IIOYTOBBIH QJIpeC, 110 KOTOPOMY JIOJIPKEH ObITh HAllpaBieH OTBET.

5.9. Ciiyyan oTkaza B yJIOBIETBOPEHHHN JKATOObI:

a) OTCYTCTBHME HAPYICHMSI ITOPSIAKA [PEAOCTABICHUS YCITYIHY;

0) HAIMYME BCTYMHBIIErO B 3aKOHHYIO CHILY pellieHus Cyaa, apOUTPasKHOro
CyJia 110 JKanobe O TOM JKe TPEeJIMETE U 110 TeM e OCHOBAHUSIM,

B) Iojada KauoObl JIMIOM, MOIHOMOYHs KOTOPOTO HE IMOJTBEpKUCHE! B
IMOPSIAIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM Poccuiickoit Mejepanu;

r) HalUM4uMe PelIeHMs 110 )Kanobe, IPUHSITOI0 palee B OTHOMIEHUH TOIO e
3aSBUTEIISL K IIO TOMY K€ HPEAMETY KaI00bi.

5.10. Tlo pesympraTtam paccMOTpeHHs KaioObl NPUHUMAECTCS OHO W3
CIIEAYIOIIUX PEUICHUN

00 yJlOBIETBOPEHUH Kano0kbl, B TOM 4ucie B (OPME OTMEHBI IIPUHATOrO
PELICHMUsI, HCIPABICHUS JIONYUICHHBIX YUpeXaeHueM oOrne4yaTok MU OIHOOK B
BBITAHHBIX B PE3YNBTATC IPCHOCTABICHUS  YCIyTH JIOKyMEHTax, BO3Bpara
BQIBUTEIIIO  JICHEKHBIX  CPEJICTB, B3UMAHKME KOTOPBIX HE MPeILyCMOTPEHO
HOPMaTUBHBEIMU IPABOBbIMU akTamu Poccuiickoil (Denepanmn, HOpMaTHBHBIMH
IpaBOBBIMU  aKTamu Bonoroackoit obnacty, MyHHUMIAILHLIMH  [PABOBBIMU
akTamy [LIeKCHUHCKOro MyHUIMITAIBHOTO paioHa, a TakiKe B MHBIX (pOpMax;

00 OTKa3e B yJIOBJICTBOPEHHH JKAIOOKI.

5.11. He mosmnec nmst, CHEAYIOUIEro 3a JuieM MPUHSATHS PEILCHUs,
yKa3aHHOro B mynkre 5.10. HacTOSLIEro MOPSUIKA, 3asBUTEIIO B THCHMEHHOMN
hopMe M 1O OKeNAHMIO 3asBUTENs B OJekTponHoil  (opme  HampasiseTcs
MOTI/IBI/IpOBaHHbII\/’I OTBET O pe3ylibrarax paccMoOTpCHMs JKAJIOODI.

6. SAKJNOYUTEJBHBIE IMOJOKEHU S
6.1. Hacrosunuit nopsytok sisiisiercst o0s3aTelbHbIM JUIS MCIIOJHEHUS 1pH
IIPENOCTABIEHUH YCIIYTH.
6.2. Ilo Bompocam, He yperyjiMpOBAHHLIM  HACTOSIHAM ITOPSIIKOM,
HEOOXOMMO PYKOBOJICTBOBATHCS JICHCTBYIOIIMM 3aKOHOIATENLCTBOM.
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[punoxenue 1 k mopsmxy

P}/KOBO],L HTEJIIO

®.M.O. pojiurens (3aKkonnoro
[IpeCTaBUTEIs )

A,I[pCC MCCTa JKUTEJILCTBA

Tem,

3asBlicHue
O HPEROCTABICHUHN HH(pOPMALIN 06 06pa3oBaTE/ bHbIX 1] porpaMmax u yueOHbIX
1aHax, pabovux rporpaMmax yaeGupIx KYypCOB, 1PEAMETOB, JUCHUTIINH
(MotyJiedt), ro1oBbIx KallCHIAPHBIX yHeOHBIX IpaduKax

Ipoury npenocrasurs

Criocob ronydenust otpera:

- JIMYHO
- [IOYTOH
- e-mail
« » 211 e o o » MUH.
(nata u Bpems nogauu 3asBIICHNA)
N S e iy
(noanucek 3assuTens) (nosmoctuio ©.H.0.)
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[Ipunoxerue 2 k nopsiaxy

biok-cxema
[OCJCA0BATEILHOCTH A AMHHUCTPATHBHBIX NpOUEYP NPU NpeaocTaBIeHuN
yeayru

MNpeaocragneHue 3ansaeHms o
npegocrasieHmnmn nHbopmaumnm s
YupexneHue

|

) Mprem n perucrpaums 3ansneHus

!

MNpeameTom 3asBneHus asnserca
nHbopmMauma, KOTOpas OTHOCKUTCA K
nudopmaumnm 06 06pa3oBaTENLHBIX

nporpammax u yuebHbix naaHax,

Paboymx nporpammax yuebHbix

KYPCOB, NPeaAMETOB, AMUCLUMN/IUH
(Moayneit), rofoBbIX KaneHaapHbIx

yueOHbIX rpapukax

ﬂa/ \ Her

MopgrotoBKka

MoaroToska

YBEAOM/IEHMA O NPeA0CTaBAeHUN
nHGopmaymm

I v

Bbioaua ysegomnenus saasurtento J Bblgava yBegomneHus 3assuTento

yBenomMmieHua o6 otkaze s
npegocTasneHnn nHdopmaymm

[Ipunoxenue 3 k HOPSAKY
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